
1. ORDERING 
AWARDS

3. ORGANISING 
FUNCTIONS

2. 25 YEAR GOLD 
STAR & 50 YEAR 
SERVICE MEDAL

SERVICE HONOURS CHECKLIST

 ☐ Missing records? You can 
complete a Statutory Disclosure 
form available from our website.

Why wait. You can send in 
application forms months in 
advance so we have them ready.

Worried about storing them? 
You can order months in advance 
but we won’t send until around 
one month before your function 
event - this is to help you avoid 
storage of precious medals and so 
there is time to trouble shoot any 
issues that might arise. 

 ☐ Consider - do you have 
somewhere safe and does any 
else to know where they are 
stored once sent to you?

Time-honoured traditions. 
Protocols around UFBA 25 
Year Gold Star and 50 Year 
Service Medals mean these 
must be presented by a formal 
representative of the UFBA. Here’s  
how it works:

 ☐ UFBA arranges a current or 
former Officer to present and 
let’s you know who this will be. 
We kindly ask that you provide 
this person with: 

 ☐ Somewhere to stay - 
the brigade hosts our 
representative.

 ☐ A short bio on the 25 year or 
50 year recipient.

 ☐ A plan of the event.
The Gold Star Association gives 
the partner a brooch (this is not 
the mini medal) - please send us 
details of partner’s name.

Make it meaningful to the 
recipients.
This doesn’t need to be a big or 
expensive event. Make it what you 
want considering the following:

 ☐ Date - we’d love to know 
when your event is for our 
UFBA diary.

 ☐ Venue - book something 
appropriate to the crowd and 
weather. 

 ☐ Invitations - we have 
templates available online or 
can provide logos if you want 
to make your own.

 ☐ Who is coming - consider 
dignitaries like local MPs, 
UFBA Officers, family and 
friends. How many will you 
invite? Is there easy access 
and seating?

 ☐ Tie in with other awards - 
remember the FENZ Long 
Service & Good Conduct 
Medals too.

 ☐ Food and drink
 ☐ Music or entertainment
 ☐ Gifts or plaques - you can get 

Fire and Emergency plaques 
from our website Fire Shop.

 ☐ Photos - please send us any 
that are taken.

1. Contact us at 
servicehonours@ufba.org.
nz for recipients service 
honours records

1. Apply for the awards as 
described opposite.

Do this your way - there is 
no standard to follow

3. We will arrange a UFBA 
representative to present.

2. Let us know the date of 
your function.

2. Complete application 
forms for the certificates 
and medals you need.

3. We’ll send you an 
invoice. Make payment and 
we’ll order your medals 
and certificates.
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For more information visit www.ufba.org.nz/service-honours


